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Hoaomenue o mroannoi Gubanoreke
1. Obmme noJaomenns

.1 Hacrosuwee [Monoxenne paspaboraHo Ha OCHOBe Menepanvioro 3axkona Poceniickoil
Beaepaunn o1 29 pexabpa 2012 r. Ne 273-3 «O6 obpazosaniu 8 Poceniickoii Menepaunn,
Jakona «O Gubanoreunom jenex, Ha ocuosanun [lpukasa ot | mapra 2004 r. Ne 272 «06
OCHOBHLIX  HANIPAB/ICHHAX ~ COBEPIICHCTBOBAHUA  JICHTEALHOCTH  OUOAMOTERH  yupesaaciiuil
obmero obpazosanus POy, B coorsercreun ¢ GIOC. Canllul. Yerasa ODPAZORATC/ILIOID
yapeaiaenns: Ha  ocHopanun  dexepansunoro zakona Ne 114-03  «O  nporuioueictimm
AKCTPEMUCTCROI  ACATENLHOCTHY, B COOTBETCTRHM ¢O crarheil |13 3akoma o sanpeiuetu
MACCOBOIO  PacnpoCTPAHEHHS  IKCTPEMHMCTCKON  aurepatyphl:  (Deaepanbioro 3akosa o
29.12.2010 N 436-03 (pen. o1 14.10.2014) "O 3ammre aeteii o1 HH(POPMALIHK. NPHUHHAIONIEH
BPE/1 HX 3I0POBLIO W Pa3BHTHIO" .

I.2. Bubauorexa obecnieynBaeT npasa yHacTHHKOB 06pa3oBaTENBHOIO lpotecca Ha decniaroe
NOL30BaHIE GHOIHOTEHHO-HHPOPMALHOHHBIMH PECYPCAMIL.

1.3, ObecneueHnocTh GUOTHOTEKH yueOHBIMH, METOAHYECKHMH H CIIPABOYHEIMH JOKYMCHTaMH
Y'UMTLIBACTCA NPH IHUCHIHPOBAHKM 0011e00pazoBaTeNbLHON OPranu3aluy.

I.4. Tlean GHOAMOTEKH COOTHOCATCS ¢ LENAMH 00pasoBatenbHON Oprauusawin: GopMUpoBaIHE
OOLICH KYABTYPBI JIMHHOCTH O0YHAIOUWMXCA HA 0CHOBE YeBoeHna DIOC. covanme VCAOBHI JUI4
CTAHOBICHUA  JIHYHOCTH  LIKOJIBHHKOB, PACKPBITHE  MX  MILIMBHIYAILHBIX  CHOCOOHOCTEH.
BOCITHTAHNA TPaR/IAHCTBEHHOCTH, TPYAOMOOHS, YBAKECHUA K 1PABAM K CBODOJAAM HC/IOBCKA.
opauposanne 310poBoro obpaza AHIHN.

1.5, bubanoreKa pyKoBOJICTBYETCH B CBOEH ACATCALHOCTH (penepanbHBIME 3aKOHAMK, YKA3AMH H
pactiopskenuamu Hpesnenta P, noctanoBiacHusMu # pacnopsKeHHsIMH ITpasurennersa PO
W HCHOAHWTENLHBIX  Opranos  cyOwbekToB P, pemieHnsMu  cooTBeTCTBYIOMIEIO  OpraHa
yipasicuun  obpaszosanueM, YeraBom  o0ueoGpazoBateibHoi  OPraHu3aling.  HACTOHILHM
[Tonoxennem.

1.6, Jleareapnocts, GuOAHOTEKH OCHOBBIBACTCH Ha NPHHIIHNAX JEMOKPaTHH.  I'VMaHHIMA,
O0MICOCTYIIHOCTH,  TIPHOPUTETA  OBIICYCIOBEHECKHX  LEHHOCTEIT, FPakAaHCTBEHHOCTH,
CBODOAHOIO PAIBHTHA JIHYHOCTH.

|7 TTOpsloK NONBIOBAHUS HCTOUHMKAMH HE(POPMALIHK, TIEPEveiih OCHOBILIX YCIYTI M YCIoBHS
HXnpeaocTapaeuns  onpeaensiores  onomennem o Gubimoreke  ofmeobpazosareisoro
yupeacienus u Ipasunamu 110a6308a088 OUOIMOTEKOIT.

|.8. ObpasosatenbHas Opranm3aiis HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTL M KaueCTRO
OHOIHOTEHHO-HI(POPMALMOHHOTO 0BCIYKHBAHHA OHOIHOTCKH,

1Y Opranusains. o0Cy/KUBaHHS YHACTHHKOB 00PaIoBATCALHOID MPOUECCH NIPOMIBOINTCH &
COOTHETCTBHH € TIDABHIAMM  TEXHHKM OE30MaCHOCTH M IIPOTHBONOKAPHLIMMU, CAHHTAPHO-
FHEHCHHHECKHMH TpeGoBaHuAMM,

2. OcunoBubie 3aaun

2.1, OBecnievenne yyacTHuKam 06pa3oBaTEILHOIO MPOLECC - OOYHAIOMMMCH, [TCAATOTHICCKHM
PadOTHHKAM. POAMTENAM OOYHAIOUMXCA - A0CTYNA K MH(OPMALHK. 3HAHWAM. KYJIBTYPHBIM
HCHHOCTAM MOCPEACTBOM HCMONL30BaHKA OHOIMOTEYHO-HHOPMATTHOHHBIX PECYpCon

e X0

2.2, Bocnutanue KyabTYpHOIO M IPAKARHCKOTO CAMOCOIHAHHA. NOMOLLL B COUMATHIAIMN
00y HAIOIIETOCH, PA3BHTHH €10 TBOPYECKOT0 MOTEHIIHAIA.



2.3. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOI'O OMOJIMOTEUHOTO MOJIb30BaTelNs: 00yueHUE TIOUCKY,
0TOOpY U KPUTHUECKOH OllIeHKe MH(OopMaluu B cOOTBETCTBUH ¢ TpeboBanusiMu OI'OC.

2.4. CoBepII€HCTBOBaHHE MPEIOCTABISIEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEJPEHUS HOBBIX
MH()OPMAIIMOHHBIX ~ TEXHOJOTUA W  KOMIBIOTEPU3ANMH  OMOIMOTEYHO-MH(POPMAIIMOHHBIX
mpoueccoB,  ¢opmupoBaHue  KOM(MOpTHOW  OMONMMOTEYHON  Cpeapl  MPH  YCJIOBUU
KOMITbIOTEpU3aLUU OUOINOTEKH.

2.5. TlomonHenue U coxpaHeHHe (POHIOB OUOMHOTEKH Y4EOHO-METOTUYECKUMH TOCOOHSIMH,
OTBEYarONUM TpeOoBaHMsIM peanusaiuu HoBeix OI'OC.

3. OcHoBHBIE PYHKIIUH

3.1. ®opmupyetr ¢oHa OHOTNOTECUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJBI, KOMILIEKTYET
YHHUBEpCambHBIA  (QOHJ  yu4eOHBIMH, XYyJOKECTBEHHBIMHU, HAYYHBIMH, CIPABOYHBIMHU,
MeJarornyecKiMi M HAy4YHO-TIOMYJISPHBIMU JOKYMEHTAMH Ha OYMa)XXHBIX U 3JEKTPOHHBIX
HOCUTENIAX HMH(OpMAIMK MOMONHAET (POHI MHPOPMALMOHHBIMU pecypcamu ceTu WHTepHer,
06azamu ¥ OaHKaMM JaHHBIX JIPYTHX YUPEKIECHUN M OpraHu3aluii; OCYIIECTBISET pa3MelleHue,
OpTaHU3aIUI0 M COXPAHHOCTh TOKyMEHTOB OMOIMOTEKH.

3.2. OpraHusyeT U BeJeT CIpaBOYHO-OMOIHOrpaduueckuil ammapaT: KaTaloTd, TeMaTHYeCKue
KapTOTEKH, HIEKTPOHHBIN KaTaJor.

3.3. OcymectBiser nuddepeHupoBaHHoe OUOINOTEUHO-MHPOPMAITMOHHOE OOCITYKHBAaHUE
o0yJaromuxcs.

3.3.1.IpenocraBnser WHGOPMAIMOHHBIE PECYpChl Ha PAa3IMYHBIX HOCUTEISIX HAa OCHOBE
W3YyYEHHs UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH.

3.3.2.0pranuszyer oOOydYeHHE HaBbIKAM HE3aBUCHMOIO OMOJMOTEYHOTO  IMOJIh30BATENS'
nHpOpPMAIINY, COACUCTBYET HMHTETpAIlMA KOMIUIEKCAa 3HAHWH, YMEHHH M HABBIKOB pabOTHI ¢
KHUTOU 1 nHpOopMaIuei;

3.3.3.0pranu3zyeT MaccOBbIE MEpPONPHUATHS, OPUCHTUPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATEIbCKON KYIbTYpbl JHYHOCTH, OKa3bIBA€T COACHCTBHE MpPU OpraHU3allMUd BHEYPOUHOU
NEesITENbHOCTH, OpraHu3yeMoil B ycinoBusax peanuzauuu OI'OC;

3.4. OcymectBnser OuOIUOTEYHO-UHGOPMALIMOHHOE  OOCTYXMBAHHE  IEJarorH4ecKuxX
pPabOTHHUKOB:

3.4.1.Y1oBIEeTBOPSIET 3amlpoChl, CBA3AHHbIE C OOy4YE€HHEM, BOCIUTAHHEM U 3I0POBHEM JIETEH;
3.4.2. Y10BIETBOPSIET 3aMpOChl B 00JIACTH TMEIarornueCKuX WHHOBAIIMN ¥ HOBBIX TEXHOJIOTHH;
3.4.3. Co3naer 6aHK MeAaroruueckod MHGOPMALUU KaK OCHOBBI €IMHON HH(pOpMAIMOHHON
CIyXOBI 0011€00pa30BaTEILHON OpPraHU3ally, OCYIIECTBISECT HAKOIUICHHWE, CHCTEMATH3AIUIO
uHpOpMAaILMU 10 IpeAMETaM.

3.4.4.CriocoOCTBYeT MPOBEACHUIO 3aHIATUN MO (POPMHPOBAHUIO MH(POPMALMOHHON KYJIBTYpBHI.
3.5. VYnoBneTBopsieT 3ampochl IMoJb30BaTelael W MHMOPMUPYET O HOBBIX IMOCTYIUICHHSX B
Ou0IMOTEKY, B TOM YHuCie criocoOcTByromux peanuzaun OI'OC;

3.5.1. KoHcynbTupyeT 1O BONpOCaM OpraHu3alid CEMEWHOr0 YTEHHUs, 3HAKOMHUT C
nH(popMalnyel Mo BOCIUTAHUIO I€TEH;

3.5.2. KoHcynbTupyeT 1o BOmpocaM y4eOHBIX U3IaHUH /11 00yJaroIuXCs.

4.0Opranu3zanus aesiTeJbHOCTH OM0IN0TeKH

4.1. Hanuune yKOMIUIEKTOBAaHHOM OnbnnoTexu, peanusytomeit I'OC.

4.2. CtpykTypa OUOIMOTEKH: aOOHEMEHT, KHUTOXPAHIIIUIIE Y4eOHOM TUTEpaTypPHI.

4.3. bubnuoreyHo-uH(GOpPMaIMOHHOE 00CITY)KMBaHUE OCYLIECTBISIETCS B OCHOBE OMOIMOTEHHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHM C YYEOHBIM M BOCIHMTATEJIBHBIM IUIAHOM ILIKOJIBI,
porpaMMaMH, MPOEKTaMH | TUIAHOM PaboThl OMOIMOTEKH.



44. B mnensax oOecrieueHUs] MOJIEPHM3ALMU OWOIMOTEKM B YCIOBHUAX MH(pOpMaTH3ALMU
oOpa3oBanus, nepexoaa Ha HoBble ®I'OCHI U B mpenienax CpeCTB, BBIIEIIEMBIX YU PEIUTEIIMHU,
o0mieoOpa3oBarenbHas opraHusanus odoecrneynBaeT OMOIMOTEKY:

- TapaHTHUPOBAaHHBIM (MHAHCHUPOBAHWEM KOMILUIEKTOBAHHUS OMOIMOTEUYHO- MH(POPMAIIMOHHBIX
pecypcoB, IPEyCMOTPEHHBIX B IIKOJIE;

- HEOOXOIUMBIMHU CITY)KEOHBIMH ¥ TPOU3BOJCTBEHHBIMH ITOMEUICHUSIMU B COOTBETCTBHU CO
CTPYKTypoil OHONHMOTEKM W HOpPMAaTUBAaMU [0 TEXHUKE OE30MacHOCTH OKCIUTyaTaIllH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIA)KHOCTH, 3aIlbLICHHOCTH MOMEILEHUsI, KOPPO3UOHHO-
aKTHUBHBIX TNPUMECEH MM DJIEKTPONPOBOASIIEH MBUIM) U B COOTBETCTBHH C MOJOXECHUSMHU
CanlInHos;

- COBPEMEHHOW DJIEKTPOHHO-BBIYUCIIMTEIIBHOM, TEIEKOMMYHUKAMOHHOM, KOIMUPOBAJIBHOU U
MHOHUTEIbHON TeXHUKOH, HEOOXOAUMBIMH IPOTPAMMHBIMH IPOAYKTAMH;

- PEMOHTOM U CEPBUCHBIM OOCITY>)KUBAaHHEM TEXHUKU M 000py10BaHUs OMOIMOTEKH;
-OMOIMOTEYHON TEXHUKOW U KaHLEISPCKUMU NPUHAJIEKHOCTIMH.

4.5. lllkoma co3maeT ycjoBUS ANl COXPAHHOCTH ammaparypbl, 0OOpPYIOBaHUS U HMYIIECTBA
OMOITUOTEKH.

4.6. OTBETCTBEHHOCTh 332 CHCTEMATUYHOCTh M KAa4E€CTBO KOMIUICKTOBAHUS OCHOBHOTO (poHma
OMOIMOTEKH, KOMIUIEKTOBaHUE Yy4eOHOro ()OoHAa B COOTBETCTBUU C (heJiepalbHbIMU IEPEUHIMU
y4eOHUKOB ¥ Y4eOHO-METOAWYECKHX U3JaHUW, CO3JjaHHEe HEOOXOIUMBIX YCIIOBHHA IS
NESTeIbHOCTH OMOIMOTEKH HECET AUPEKTOp LIKOJIBI B COOTBETCTBHM C YCTaBOM YUPEKACHUS.
4.7. Pexxum paboThl OMOIMOTEKH OMpEIENseTCs] B COOTBETCTBUU C IPAaBHJIAMH BHYTPEHHETO
pacnopsaka oOmieoOpa3oBarenbHOro yupexxaeHus. Ilpum ompeneneHunu pexuma  paOOTHI
OMOIMOTEKH MTpeayCMaTPpUBAETCS BbIIETICHHE:

4.7.1.Bpemenu 1J1sl €KeTHEBHOTO BBIMOJHEHUSI BHYTPUOUOIMOTEUYHOM pabOThI;

4.7.2.0qH0r0 pa3a B MecsIl - CAHUTAPHOI'O JHs, B KOTOPBIM 00CIIy’)KHBaHUE IOJIb30BaTEIECH HE
MIPOU3BOJIUTCS.

4.8. B menmsax obecriedeHus] pariOHAIBHOTO HCIIONB30BaHUS WH(MOPMAIIMOHHBIX PECYPCOB B
pabore ¢ JgeThMU OMOMMOTEKA WIKOMBI B3aUMOACHCTBYET C OMOIMOTEKaMH APYTUX
00pa3oBaTeNIbHBIX OpTaHU3allui pailoHa.

5. Yupasiaenue. HITaTsl

5.1. YmpaBnenue OMOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOAATENBCTBOM PO,
cyOBbekToB PD 1 mITaTHBIM pacircaHueM IIKOJIBI.

5.2. Ob1ee pyKOBOJICTBO ACSATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISICT TUPEKTOP IKOJIBI.

5.3. PykoBozacTBO OMOIMOTEKOH OCYIIECTBISET mefaror - OMOIMOTEKapbh, KOTOPBIA HECeT
OTBETCTBEHHOCTh B MPEJIEIIaX CBOCH KOMITETCHITUH TIepe]] JUPEKTOPOM IIIKOJIBI, 00 yIarOIIUMUCS,
WX POAMTENSIMHU 332 OPTaHU3aALUIO U PEe3yJIbTaThl JEATEIBHOCTH OMONMMOTEKH, B COOTBETCTBUH C
(YHKITMOHATHHBIMU 00SI3aHHOCTSIMH, IPETyCMOTPEHHBIMHU KBUTH(DUKAITIOHHBIMH
TpeOOBaHUSMU, TPYJOBBIM JOTOBOPOM U YCTaBOM 00IIe00pa30BaTeIbHON OpraHU3aIlHH.

5.4. Ilemaror - OubNIMOTEKapb, HA3HAYAETCA JUPEKTOPOM IIKOJBI, SIBISIETCS WJIEHOM
MeJarOrMYeCKOro KOJIJICKTUBA.

5.5. MeToauyeckoe CONMPOBOXKACHUE JCSITEIBHOCTH OMOJIMOTEKH 00ECIIeYMBACT CIICIUATUCT IO
y4eOHbIM (hOHJIaM M HIKOJIBHBIM OMOIHOTEKaM YIIpaBlieHUs] 00pa30BaHuUsI.

5.6. Ilemaror - OubnuoTekapb, pa3pabaTblBaeT U  MNPEACTABISIET  PYKOBOJMUTEIIO
o0mieo0pa3oBaTeNnbHOM  OpPraHM3allMd  Ha  YTBEPXKACHHE  CICAYIONUE  JOKYMEHTHI:
5.6.1.IlomoxeHue 0 MIKOJILHONW OMOIMOTEKE;

5.6.2. IlpaBuna monp30BaHus OUOIHOTEKO;

5.6.3. Il1aHOBO-OTUETHYIO JOKYMEHTAIIHUIO;

5.6.4. IInan paboOTHI HAa TEKYIIUN TOJ;

5.6.5. Ananu3 paboThl OMOJIUOTEKHU TTO UTOTaM Tojia



5.7.TpynoBble OTHOIICHHsS] PaOOTHHKOB OMONMOTEKH W 00IIe00pa30BaTENIBbHON OpraHU3aluu
PETYIIMPYIOTCS  TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJDKHBI TTPOTHBOPEUYHTH
3aKOHOJaTesbcTBY PO o Tpyze.

6. IlpaBa u o0s3aHHOCTH OMOIMOTEKH

6.1. PaboTHHK OUOIHOTEKH UMEET MPABO:

6.1.1. CamocrosTennbHO  BbIOMpaTh  GOPMBI, CpPEACTBA W METOABl  OMOJIMOTEYHO-
MH(POPMAIIMOHHOTO OO0CIyKMBaHHUS O00pa30BAaTEIbHOTO M BOCIHMTATENILHOIO MPOIECCOB B
COOTBETCTBUM C LEISIMH M 3aJauyaMH, YKa3aHHbBIMM B YcTaBe 0011eo0pa3oBaTeIbHOM
opranm3zauun  u [lomoxkeHnn o Oubinmoreke  001MIEO0Opa30BATEIbHON  OpraHH3alNu;
6.1.2.IlpoBoANTs B YCTAHOBJIICHHOM TMOPSAKE (aKyJIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
6ubmmoTeyHo-Onbmorpaduyecknx 3HaHUN HHHOPMAITUOHHON KYIBTYPHI;

6.1.3.M3piMaTh JTOKYMEHTHI U3 (OHIOB B COOTBETCTBUM C HWHCTPYKIMEH TI0 YyYETYy
oubnuoreyHoro QoHAa W WHCTPYKIMEH 1o paboTe ¢ JAOKYMEHTaMH, BKIIOYCHHBIMH B
«DenepanbHbIl COUCOK SKCTPEMUCTCKUX MAaTEPHUATIOBY.

6.1.4.0mpenensaTb B COOTBETCTBUU C MPABUIIAMHU TOJIH30BaHUS OMOIMOTEKOH, YTBEPKICHHBIMU
pykoBoAuTeNneM 00111e00pa3oBaTeIbHON OpraHU3aluu, U MO corjacoBaHHi0 COBETOM IMIKOJIBI
BUJBI W pa3Mephl KOMIIGHCAIIMK yliepOa, HAHECEHHOTO TOJIb30BaTEeNIsIMU  OMOIHUOTEKH;
6.1.5.IMeTh €XeroAaHblid OTIMYCK U JOTOJHUTEIbHBIM OIUIAYMBAEMBIM OTIYCK B COOTBETCTBUU C
KOJJICKTHBHBIM JIOTOBOPOM MEXAy paOOTHUKaMU U PYKOBOJCTBOM 00IIe00pazoBaTeIbHOM
OpraHU3aIMH WU UHBIMU JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU;

6.1.6.bBITh TIpeACTaBIEHHBIMA K pa3IUYHBIM (OpMaM TMOONIPEHUs, HarpagaM H 3HaKaM
OTIINYHUSA, TPELyCMOTPEHHBIM 7151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

6.1.7.YyacTBOBaTh B COOTBETCTBUM C 3aKoHOJaTenbcTBOM P® B pabore OMOIMOTEUHBIX
accolMalui WIA COI030B.

6.2. PaboTHuk OubIMoTexku 00s3aH:

6.2.1.06ecnieunTh MONH30BATENSAM BO3MOXKHOCTH PabOThl ¢ HH(POPMAIIMOHHBIMHU pecypcamMu
OMOINOTEKH;

6.2.2. udopmupoBaTh NOIB30BATENCH O BUAAX MPEIOCTABISIEMbIX OMOIHOTEKOMN YCIIyT;

6.2.3. O0ecneunTh HAYYHYIO OPraHU3aIMI0 (OHIOB U KAaTaJIOTOB;

6.2.4. ®opmupoBaTh (HOHABI B COOTBETCTBUU C YTBEP)KIECHHBIMU (peiepalbHBIMU TEPEeUHIMU
y4eOHBIX W3/IaHNH, TpeOOoBaHUSIM OIrocC, o0pa3oBaTelIbHBIMU MIporpaMMamMHu
o0mieo0pa3oBaTeNbHOM OpraHu3allid, WHTepecaMu, MOTPEOHOCTSIMU U 3alpocaMu  BCEX
KaTeropuil moJib30BaTENCH;

6.2.5.B cootrBerctBuu ¢ TpeOoBaHusMu DenepanbHoro 3akoHa «O MPOTHBOJACHCTBUU
IKCTpeMHUCTCKON aesTenbHOCTH» Ne 114-®3 ot 25.07.2002r. m B 1ensIX UCKIIOYCHHS
BO3MOXHOCTH MAacCCOBOT'O PAacCHpOCTPAHEHUSI SKCTPEMHUCTCKUX MAaTEepPUAIOB CBOCBPEMEHHO
MpoBepATh (OHJT OUOIMOTEKH HAa HAJIWMYHE IMOCTYIUICHHH HOBBIX HaHHBIX B «®DemepanbHbIN
CIIUCOK JKCTPEMUCTCKUX MATEPHUaJOB M CBEPATHh JaHHBIE C al(aBUTHBIM H JJIEKTPOHHBIM
KaTaJIOraMu IIKOJIbHOW OMOJIMOTEKH.

6.2.6. B cootBercTBUU ¢ TpeboBanusmu denepanapHoro 3akona ot 29.12.2010 N 436- @3 (pen.
or 14.10.2014) "O 3amute nere oT MHPOpPMANMK, TPUUUHSIONIEH BpEa WX 3J0POBBIO U
pa3BUTUIO" 00ECTICUUTH 3AIIUTY JETEH OT BPEAHOW ISl X 370POBbs U Pa3BUTHs WH(DOpMAIIHH.
6.2.7.  CosepuieHCTBOBaTh  MHGOPMAIMOHHO-OMONMMOrpaduyeckoe ©u  OMOIHOTEUHOE
o0cCITy’)KMBaHHE MOJIb30BaTEICH;

6.2.8.00ecieunBaTh ~ COXPAHHOCTh  HWCIIOJB30BAHMS  HOCUTENed  uHbOpmanuu,  HUX
CUCTEMATH3AIIHIO, Pa3MEIICHUE U XPaHCHUE;

6.2.9.00ecnieunBaTh pPEXUM pPaOOTBI B COOTBETCTBHHM C IOTPEOHOCTSAMH IOJIb30BATEICH U
paboToii 001Ie00pa3oBaTENLHON OpraHU3aIUY;

6.2.10.0TYnTHIBaTHCS B YCTAHOBJICHHOM MOPSIJIKE TIEpe]l PYKOBOIUTEIEM 00111e00pa3oBaTeIbHON
opraHu3aiuu He pexe 1 pasa B roxu,



6.2.11.TToBbImaTh KBaTU(PUKALIHIO.
7. IlpaBa u 00813aHHOCTH NOJIb30BaTe el ONOTHOTEKH

7.1. Tonp3oBarenu OUOIMOTEK UMEIOT TIPABO:

7.1.1. Tlony4ats monHYI0 MH(OpPMAIUIO O cocTaBe OmOIMOoTeYHOTrO (hoHAA, MHPOPMAITMOHHBIX
pecypcax u mpeocTaBlIsieMbIX OMOIHMOTEKON yCIIyrax;

7.1.2. ITonp30BaTbes CpaBOYHO-OMOIMOTpadUUECKUM anmnapaToM OMOJINOTEKH;

7.1.3. TlonyyaTh KOHCYJIBTAIlHOHHYIO MOMOIIb B TMIOMCKE U BHIOOpPE UCTOUYHUKOB WH(pOpPMAIINU;
7.1.4. TlomyyaTh BO BpEMEHHOE IOJh30BaHHE Ha a0OHEMEHTE M B YMTAJIHLHOM 3aji¢ MeYaTHbBIC
W3JaHMS, ayIMOBU3yaJIbHbIE IOKYMEHTHI M IPYTHe HCTOUHUKU MH(OpMAIIH;

7.1.5. IlpoasieBaTh CPOK MOJIB30BAHUS TOKYMEHTAMM;

7.1.6. ITlomyuats Temarudeckue, (akrorpaduueckue, yrouHsiomme M Oubmuorpaduyeckue
CIIpaBKH Ha OCHOBE (hoHa OMOTNOTEKH;

7.1.7. TlomyyaTh KOHCYJABTAIMOHHYIO TIOMOIIb B paboTe ¢ MHPOpMaLUell Ha HETPaIUIIMOHHBIX
HOCHUTENSIX TpU TOJb30BAHUM DJIEKTPOHHOE U HWHOE O0OpyJoBaHHE TpPU  YCIOBUU
KOMIIBIOTEPH3AIIHH;

7.1.8. YyacTBOBaTh B MEPONPHATHAIX, POBOAUMBIX OMOJIMOTEKOM;

7.1.9. OOpamarbess IS paspenieHus KOH(MIUKTHOW CHUTyallid K  PYKOBOJIUTEIIO
o01ieo0pa3oBaTeNbHOM OpraHU3aIuy.

7.2. Ilonwp3oBarenu OMOIHMOTEKN OOSI3aHbI:

7.2.1. CobmroiaTh TIpaBuIa MOJIb30BaHUS OMOINOTEKOM;

7.2.2. bepeXHO OTHOCUTHCSI K IPOM3BEJIEHUSAM Ie4aTu (HE BBIPHIBATh, 3aruOaTh CTPAHHUL, HE
JenaTh B KHUTAX IMOJAYEPKUBAHUHM, NTOMETOK), MHBIM JOKYMEHTAM Ha Pa3UYHBIX HOCHUTEISIX,
000pyI0BaHUIO, THBEHTAPIO;

7.2.3. TlogaepxuBaTh MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyNe OHUOIHOTEKH,
PacIIoNIOKEeHUS KapTOTEK B KaTaJlorax U KapTOTEKax;

7.2.4. Tlonb3oBaThcsi IEHHBIMA M CHPABOYHBIMU JOKYMEHTaMH TOJBKO B TOMEIIEHUU
OMOINOTEKH;

7.2.5.Y6enuthcs TpU MOTYyYEHUU NOKYMEHTOB B OTCYTCTBHH Je(DEeKTOB, a MpU OOHApYKEHHUH
npouHopMHupOBaTh 00 3TOM paboTHHKA OuONIHMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBI
nedeKThl B CAaBaeMbIX JOKYMEHTaX HECeT MOCJEeAHUN MOIb30BaTeNb; BO3BPAIIATh JOKYMEHTHI B
OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

7.2.6.3aMeHATh JOKYMEHTBI OMOJIMOTEKH B CIy4ae WX YTPaThl WIHM MOPYH UM PABHOLICHHBIMH B
COOTBETCTBUH C TPaBHJIAMH TOJB30BaHUS OMONMOTEKOH. 3a yTpaTy HECOBEPIICHHOJICTHUMHU
YUTATENSIMU TPOU3BEJECHUN TeuaTd u3 OHOMMOTEeYHBIX (OHIOB WM NPUYMHEHHE UM
HEBOCIIOJIHUMOTO BpEJa OTBETCTBEHHOCTh JIOJDKHBI HECTH POIUTEIN WU WHBIC 3aKOHHBIC
MIPEICTABUTEIH.

7.2.7.11o71HOCTBIO paccUUTaThCs ¢ OMOIMOTEKOM MO MCTEYEHUU CPOKa 0O0y4eHHs WU paboThI B
00111e00pa30BaTeNbHOM OpraHn3aIUHg.

7.3. Tlopsimok moIb30BaHUsT OMOTHMOTEKOM:

7.3.1. 3anuck oOyyaromuxcs 001eo0pa3oBaTeIbHON OpraHu3aul B ONOIHOTEKY TPOU3BOAUTCS
[0 CIUCOYHOMY COCTaBy Kjacca B MHIMBUIYaJbHOM HOpSIKE, IMEJAroruuyeckKuXx M HHBIX
paboTHUKOB 00111€00pa30BaATEIILHOTO YUPEKACHUS, poauTeNeil o0yJyaromuxcst - Mo Macrhopry;
7.3.2. llepepeructpanus mojab30BaTeseld OMOINOTEKN MTPOU3BOIUTCS €KETOTHO;

7.3.3. JIoKyMEHTOM, TIOATBEPKIAIONIMM TMpaBO TMOJb30BaHUs OMOIMOTEKOHN, SBIsSETCS
YUTATENBCKUN HOPMYJISP;

7.3.4. Uuratensckuii popmyssip GUKCHPYET ATy BbIIAYM MOJIb30BATEN0 JOKYMEHTOB U3 (hoHIa
OMOJIMOTEKH U UX BO3BpAIllEHUs B OUOIHMOTEKY.

7.4. Tlops 10K TIOJIE30BaHUsI A00OHEMEHTOM:

7.4.1.MakcuMaibHbIE CPOKH TIOJIb30BaHUS JOKYMEHTAMH, YYCOHUKaMH, Y4€OHBIMH TIOCOOUSMH -
y4eOHBIN TOJ;



7.4.2. Hay4yHo-nionysisipHasi, IO3HaBaTebHAas, Xy10’)KECTBEHHAs turepaTypa - 10 queii;

7.4.3. Ilepnoanveckue n3IaHus, U31aHUs MOBBIIIEHHOTO CIIpoca - 5 THEM;

7.4.4. llonp3oBaTrenu MOTYT HPOAJUTH CPOK II0OJIb30BaHUS JIOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX [10JIb30BaTEIIEH.

7.4.5. DHUMKJIONEAWM, CIPABOYHUKH, PEIKHE, LIEHHbIE M HUMEIOLIUECS B €IMHCTBEHHOM
9K3EMILIAPE TOKYMEHTHI BBIAIOTCS TOJIBKO /ISl pabOThI B OMOINOTEKE



